
1 15
 MONTH DAYS

CHECK  LIST : CHECKLIST :
i) 3 sets of Completion plan of the building plan signed by 

the Applicant and the Architect/ Licensed Building 
Surveyor– (refer Rule – 33)

i)

10 DAYS (REFER 
NOTE 2)

ii) Structural safety certificate duly signed by the applicant & 
concerned technical personnel (refer RULE 15)

ii)

iii) � For buildings having more than three separate and 
independent residential units within municipal areas,  a 
certificate from technical Personnel for completion of 
house drainage and water supply network to the 
satisfaction of the Municipal Authority[refer rule 33 (a)] or, 

iii)

iv)

v)
3 DAYS (REFER 

NOTE 2)

� for buildings within Bidhannagar Corporation and 
NDITA, an application alongwith copy of the completion 
plan for sewerage and water supply connection network 
with a certificate of the technical personnel in the body of 
the plans [refer Rule 151(3)].

iv)  Fire safety certificate, if applicable [refer Rule 33(b)].
v) Certificate from Electric Supply undertaking regarding 

provision of transformer/ substation/ ancillary power 
supply As required [refer Rule 33(c)].

vi) Certificate pertaining to the lift installation[refer Rule 
33(d)].

vii) Any other certificate/document/ declaration as 
necessary[refer Rule 33(e)]

FLOW DIAGRAM SHOWING PROCEDURE AND CHECKLIST FOR ISUUANCE OF OCCUPANCY CERTIFICATE FOR BUILDINGS SITUTED IN 
MUNICIPAL AREAS IN WEST BENGAL

JOINT INSPECTION AT SITE

Inspection in accordance with sanctioned as 
well as completion plan of building, sewerage 
and water supply network. [ refer Rule(34(1) 
&151(3)]

● Removal of extra materials from 
    public road &
● Damages to public property, if 
    any compensated by the owner              
    [ refer Rule(34(2)]
Inspection for issuance of fire safety 
certificate.
Inspection for issuance certfiicate from 
electric supply.
Inspection of other certificates as may be 
necessary by the Authority.

SUBMISSION OF FORM'G' BY THE OWNER along with 
necessary enclosure (i to vii) as stated below

COMPLETION 
OF THE 

ERECTION OF 
BUILDING Joint Inspection report to be 

submitted by the concerned 
Authorities

Board of Councilors meeting 
for approval of Completion 

Plan of building, sewerage and 
water supply network. 

2 DAYS

Note 1:  All rules referred are in accordance with West Bengal Municipal Building Rules 2007 (latest amendment). The above procedure and checklist has been prepared as a guidance for all 
stakeholders. This may undergo amendments as required from time to time.
Note 2 : The duration as mentioned are not as per West Bengal Municipal Building Rules 2007. However  within fifteen days from  inspection,   Occupancy certificate  is to be issued by the ULB as 
per c.l 34 (2)
Note 3 : The above flow chart is applicable for ULBs follwing  West Bengal Municipal Building Rules 2007

(REFER NOTE 2)

Issuance / Refusal of 
Occupancy Certificate, 

Enclosures: Form G,Form H.Form J,Rule 33,Rule 34,Rule 
151

i) "Grant for Occupancy 
Certificate" in FORM -H
ii)  "Clearance Certificate in 
respect of permanent water 
and/or Sewerage connection 
in FORM -J for Saltlake 
Township"

Checklist


